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Dear Parents,

On behalf of the pastor, the faculty and staffhdt Advisory Commission and Parent Club
Officers, | want to welcome you to our school. Quady of Lourdes faculty and staff are dedicated to
educating our students to be prepared for the agdls of our millennium, both spiritually and
academically. We will continue to focus on compasa&nd respect for life and the teachings of Ghris
Our Student Learning Expectations on page 7, @uthur expectations for our students when they leave
the 8th grade

Our Lady of Lourdes Parish School has a long tiatdi The Colusa parish first opened the doors
to its school in 1891 completely staffed by religgcsisters. In 1956 a new school was built aptesent
site. In 1968 the school was closed because shersiwere no longer able to staff the school.

After ten years of being closed, a group of deditgparents lead by Sylvia Davis, with the
blessings of the Pastor, Father Charles Brady,amepthe school. | was lucky to be one of thergare
and a part of the first group of teachers to gtadfclassrooms along with Mrs. Sandra Detlefsenhrsd
Davis. The school reopened with kindergartent,fsecond, and third grade classrooms. The school
continued to grow adding a preschool, extendedadireight grades.

Through my years as an educator | have taughiivaisa all elementary grade levels including
preschool. When | accepted the principal’'s pogitim 1987, | enrolled in the Educational
Administrator’'s Master program at St. Mary's Cokdg Moraga and received my degree in May of 1990
and Administrative Credential in May of 1993.

I have dedicated myself to the school’'s succesgisgly and academically.

Our Lady of Lourdes School is a Catholic schodl is not a private school and it is not a
“business”. The main focus is to teach the fatudents graduate from the school with a stroit fia
God. They are caring, compassionate Christians rgkpect life and understand the dangers to the
quality of human life in this millennium if we dahkeep our focus on God.

The school is for all children. The staff believa the basic goodness of every child and every
individual's right and desire to learn. No familill be denied access to O.L.L. if they are truly
committed and desire a Catholic education for tbkildren. Catholic education will not only evatige
your child by bringing them closer to God, but alee them the skills, developed to their fullelstility,
to move into high school and beyond.

By entrusting your child to our care, together wen build on the Christian values and
foundations begun at home to mold your child intmeplete Christian. Your child will learn the cagj
the love, the compassion, and the forgivenessafsle

Please take time to carefully review this handbotikexplains O.L.L. policies and procedures.
You might want to keep it handy for references. ditidns, if needed, will be added as the year
progresses.

We believe that parents are the primary educaibitkeir children. When parents and school
work together, they truly provide the best posséaacation for the child.

Yours in Christ,

Barbara Genera, Principal
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[. MISSION STATEMENT AND PHILOSOPHY
STUDENT LEARNING EXPECTATIONS

A. MISSION STATEMENT

Our Lady of Lourdes School is an educational niipisf the Catholic Community in Colusa
County. The school promotes a safe and caring@mvient emphasizing Catholic Christian principles.
Our Lady of Lourdes staff is dedicated to providady students the opportunity to grow spiritually,
academically, socially and physically to reach theghest potential.

B. PHILOSOPHY OF OUR LADY OF LOURDES SCHOOL

Our Lady of Lourdes School recognizes the parsntha primary educator and the teacher as
the facilitator. Together we work to form a CathoChristian Community dedicated to instill in our
children personal responsibility, independent decianaking skills, and the knowledge to know, love,
and serve God. By nurturing dignity, confidenced aompassion, students will be able to recognizh ea
individual's uniqueness. We believe this will depesocial responsibility and the ability to livey b
Catholic values, while stimulating positive grovitha student centered learning environment.

Through Christ and our curriculum, we seek to digvevithin each student a desire to have a
lifelong and personal relationship with our Lord.

Adopted by the School Advisory Commission and Past@/17/09

C. STUDENT LEARNING EXPECTATIONS

Graduates of Our Lady of Lourdes School are:

People of Faith Who
-Demonstrate a basic knowledge of the teachingisso€atholic Church.
-Have the ability to make good moral choices base&atholic teachings.
-Live the Christian principles of compassion, talee, justice and respect.
-Show respect for themselves, others, God, Chandhprity, and property.
-Fully participate in the Church through stewardsif time, talent, treasure and service to others.
-Have a relationship with God which includes aspeal and communal prayer life.

Competent Learners Who:
-Demonstrate a strong foundation in the basicdl @cademic skills.
-Work independently or collaborate with others.
-Have the ability to solve problems and find siolus by using available research
material including technology.
-Are able to adapt learned knowledge to realdiperiences and problems.
-Use study skills effectively
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Responsible Citizens Who:
-Take responsibility for their own actions and ailing to stand up for what is just.
-Resolve conflicts peacefully.
-Respect and appreciate all of god's creations.
-Recognize and respect all cultures and theirritanions.

[I. DAILY SCHEDULE - ABSENCES & TARDY POLICIES

A. DAILY SCHEDULE

Monday-Friday 8:15am-11:30 am Kindergarten
Tues. & Thurs. 8:30 am - 11:30 am Preschool
Mon., Wed., Fri. 8:30 am —11:30 am Prekindetega
Monday-Friday 8:15 am - 3:00 pm Grades 1-8

All First Fridays & Minimum Days - 12 pm disrsi
Recess 10:15to 10:30 All grades

1:30to 1:40  Grades 1-4
Lunch 11:45to 12:15 All grades

B. OFFICE HOURS

The school office is open from 8:00 am to 3:30 pnregular school days.

C. EXTENDED HOURS

Extended is open daily from 7:30 am to 5:30 pm smletherwise stated in the monthly calendar.
Extended usually is not available on the day befdranksgiving, staff retreat day, and the last dhy
school.

D. SCHOOL ABSENCE POLICY

The primary concern of the school's absence patidye education of the child. We feel that when
children are absent from school they miss critieglching time. It interrupts the entire educationa
process; children are missing concepts that aghtaaach day, and losing out on the consistent flow
their education. Days missed at school must naaken lightly by parents. Many students do nateha
the ability to catch up on concepts that will begtat on the day they miss.

1. A written excuse dated and signed by the pameguardian is required on the day of the pupdtsm
following an absence or the absence will be unse@dwand all work missed will be considered
late.

2. If your child is unable to attend school dudIteess, notify the school office between 8 arah®.

3. Absences for more than three consecutive daf anore than three non-consecutive days in one
month will require a doctor's excuse. If theradswritten doctor's excuse, parents must meet
with the principal unless rule 7 applies.

4. We expect all children to be in attendance wwnilegy have a fever or there is a serious illness
injury.

8
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5. In case of absence, homework and class workbeillvailable upon request. This homework can be
picked up at the end of the day in the office, fttbefore this time. Request must be made prior
to the morning recess in order to receive the vigrihe close of the school day.

6. Trips and Vacations during the school year.Vacation and other non-emergency trips that cause a
student to miss school are discouraged. It imamt for children to be in school daily in order
to obtain maximum growth and to benefit fully frathool programs. Any student will be
expected to make up all work and tests which esccompleted during the student's vacation.
PARENTS SHOULD NOT ASK TEACHERS TO HAVE ASSIGNMEISTPREPARED FOR
THE STUDENT BEFORE THE VACATION.

7. Variances can only be granted by the principal.

8. When students know they will be absent, thesdrie choose a “study buddy” who will record
the work they miss.

E. TARDY POLICY

We realize that some times tardiness can not etdebut we have some children that are late aaily
more than once a week. Children coming to schatd Interrupt our prayer and flag salute during
morning opening. Children coming in late to thasskoom cause an interruption to the activity diyea
begun in the class. It takes time for the teatbezxplain again; the time used up in this manser i
keeping the other children from the normal progoessf the day. Please be considerate of othals an
get your children to school on time!

Policy:

1. When a student is late, the student and parast go to the school office and sign in the studéitte
student will be given a late pass from the offecshow the teacher.

2. Students are considered late if they are nthérline for prayer and flag salute at 8:15 amr those
who do not attend mass on First Friday, that tiniebe 9:30

3. After 4 excused or unexcused tardies, studeiltsnet receive a perfect attendance award for the
trimester.

F. ARRIVAL AND DEPARTURE

Students must not arrive at school prior to 8:00ushass they are in the extended care programenBar
are required to pick students up or have the stadeave the school grounds by 3:10 pm. FOR THE
SAFETY OF YOUR CHILDREN IT IS IMPORTANT THIS REGULAON BE FOLLOWED.
Students who arrive prior to 8:00 am must be signet the extended care room and the parentdwiill
billed. Students who are not picked up or leav&ii¥) pm will be sent to extended care and you lvll
billed accordingly.

Students may not leave school from the time thayeuntil they are dismissed, unless they havétevri
permission. They may go home for lunch only ifytheing a written note from a parent or guardian.
Students leaving because of illness or appointnametso be picked up in the office and signed out.

Please do not ask your child/ren to wait outsidghef school fence or in front of the Parish Office
building. They can not be supervised and thisgdahildren in a potentially dangerous situation.

9
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Drop-off before School — K through'8

All children must be dropped off on the Ware Aide sf the school in the morning. A one way ertean
and exit are marked. Children should be droppdanfthe passenger side of the car between thegeran
cones.

When parents are attending morning assembly or teedtend to school business, cars may be parked
in the parking spaces on Ware Ave. or in the Igrgeking lot off &' Street. Escort students through the
parking area and onto the school playground.

Pick-up after School — K through'8

It is preferred that children are picked up in tle@ge parking lot off from 8th Street in the afteom.
Parents are to circle the lot and come up to thadlag area by the yellow cones so that the passenge
side of the car faces the landing area. Teachdt®gcort students to the car.

Parents wishing to park their cars must park in thieldle section of the lot off'&treet and escort their
students to the car. Parents are not to pull itite parking spaces by the building or the fenced
playground area.

Parents not able to leave their cars because df shildren need to call the school office or theemded
room for assistance.

G. EARLY DISMISSAL

Our school staff will take an early 12 pm dismigbe first Friday and a few other days as outlimethe
school calendar. This early dismissal will alldve teachers to get together for In-services anslottix
on curriculum development.

Dismissal days and times will be noted on the mignthlendar. There will not be any lunch recess on
the 12 pm dismissal days.

[ COMMUNICATIONS

A. COMMUNICATIONS

At the end of each week a Newsletter & Review/Rrewivill be sent home with the weekly report with
each child in a white Friday Communicator enveldp&t must be signed and returned each Monday.
When envelopes are not returned, parents will lzeged $3.00 for a new one. A preliminary calendar
for the following month will come home with the Rew/Preview close to the 15th of each month.
Please check with your child if he/she has broungimbe all notices, etc. It is your responsibilibyget

the Review/Preview from your child.

This school year we will try to email the Newsle&eReview/Preview to families with internet accéss
save on paper and the use of the school copy maciNiotices will be given out at Back-to-Schoolhtlig
for parents to sign up for this service. Thoseisig up for this service will not have the Newsle&
Review/Preview sent home on Fridays.

10
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B. TREATS

Please check with the classroom teacher. Treatotabe brought to the classroom without the
teacher having prior knowledge. We gladly welcobnehday celebrations as long as the teacher is
informed. Do not send balloons or flowers to school. They Wvhot be given to your child until the
end of the school day.

C. DELIVERIES

All messages and deliveries (lunches, homework) ef®@ made to the office. All items should be
marked with the child's name and grade and lethercounter in the office. They will then be forded
at a convenient time by a staff member.

Please do not send balloons, flowers, etc. to schdor children's birthday, etc., as they are not
permitted at school and will not be delivered to tle classrooms.

D. INTERNET USE POLICY/ON LINE MEDIA

All students using the internet at school must heggned copy (by the parent and the student)eof t
Acceptable Use Policy on file in the school officgtudents are to only have access to the intevitiet
teachers/staff present in the classroom. All mgeaccess will be monitored.

Please see Diocesan On Line Social Media and N&mgPolicy for Catholic School parents and
students in the Appendix.

E. TEACHER PREPARATION POLICY - BEFORE SCHOOL/AFT ET SCHOOL

Our Lady of Lourdes School teachers are commitiedi dedicated to providing quality spiritual and
academic programs for our students. In order tprbpared and ready for classes, the teachersatill

be available for morning or afternoon consultatieith parents unless an appointment is scheduled.
Students will not be allowed in the classrooms tefechool — only the extended classroom (unless
prearranged by the teacher). Students will n@llosved in the classrooms after school is out wnthey

are scheduled for after school tutoring. If yowddo see a teacher, please contact the schooé affi
email the teacher directly to schedule an appointme

Students will turn in completed work, etc. aftee §thool day starts. Teachers may elect to paskel
out side the door for completed work. Classroowrslavill remain locked until the first bell rings.

Approved by the School Advisory Commission and &a5t19/09

F. TELEPHONE CALLS

Since teachers may not leave their classes, théynai be called to the phone unless there is an
emergency. Likewise, students will not use theostkelephone unless there is an emergency. This do
not include calls made by students at the requidkiedeacher or principal.

Preschool SHOULD not be interrupted for phone cdilsing the preschool hours or prekindergarten
hours. Please refer to the beginning of the HaokK for the phone numbers and teacher emails.
11
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G STUDENT CELL PHONES

For a student to carry a cell phone (or any typgobbne device) in his or her backpack or lockeg, th
family must obtain permission from the principdheTphone is required to be turned off and may eot b
used during school hours, during Extended timegrofield trips.. Phones can not be used until sti®
officially over (usually at 3:00 pm or on early dissals 12 pm). Failure to comply with this pohiei
result in loss of cell phone privileges for the eénder of the school year. Phones used during @cho
time will be seized by school personnel and ortiyrneed to parent. Cell phone use permission sifgs

in the school office.

H. SCHOOL DIRECTORY

All families will be listed in the School Directory The School Phone and Address Directory will be
available by the end of August. If you do notshito be in the directory you must notify the offién
writing.

. COMPLAINT PROCEDURE

If a problem arises or you have a complaint, theewb procedure is to go to the teacher firstyadfir
problem is not resolved to your satisfaction, schedan appointment to meet with the teacher and
principal together, then only with the principahdafinally to the Pastor and last to the Diocesano8s|
Advisory Commission. Complaints can only be made by the parent or tlgallguardian Parent
complaints are never to be directed to Our Ladyafrdes School Advisory Commission.

[V ADMISSION POLICIES

A. NON-DISCRIMINATION POLICY AS TO SEX AND RACE

The Catholic Schools in the Diocese of Sacramentodful of their mission to be witnesses to thedov
of Christ for all, admit students of any race, cpland national and/or ethnic origin to all thehtig
privileges, programs and activities generally adedror made available to students at the schodie
Catholic schools in the Diocese of Sacramento dalisoriminate on the basis of race, color andoméat
and/or ethnic origin in administration of educatibpolicies, admissions policies, scholarship avahl
programs, and athletic and other school adminidtpregrams.

Likewise, the Catholic Schools in the Diocese afr@mento do not discriminate against any applif@nt
employment on the basis of sex, handicap, racer eold/or ethnic origin.

B. ADMISSION POLICIES: PRESCHOOL, KINDERGARTEN THRO UGH EIGHTH
GRADE

Recognizing that Our Lady of Lourdes School's firssponsibility is to provide an opportunity for
Catholic elementary education, the following adimisspolicy is defined by the School Advisory
Commission as a guideline for the principal/adntiater:
Decisions on admissions shall be made by the sghaatipal/administrator, following the policy dfi¢
School Advisory Commission. The administrator shake every effort to ensure that all decisiores ar
made in the best interest, first and foremosthefdtudents presently enrolled in Our Lady of Lesrd
but further that every effort is made to accommedhaé desires and needs of applicants.

12
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CRITERIA FOR ENROLLMENT:

A. Applicants that are considered for acceptant®dnL.L. must submit the following documentation:
Registration Contract completed and signed
Certificate of Live Birth (original)
Baptismal Certificate
Up to Date Immunization Records
Most recent report card (grades 1st - 8th)
. Health Records
B. Applicants that are considered for acceptant® ©.L.L. must successfully complete an approeriat
grade level assessment test. K - 8th
C. Applicants entering Kindergarten must be fieang of age by Dec. 1st of the current academic yea
D. Applicants entering 1st grade must be six yeéiexgje by Dec. 1st of the current academic year.
E. Applicants entering Prekindergarten must be foy Dec. 1st of the current school year. Those
entering Preschool must be three by Dec. 1st ofthent school year.
G. After the above criteria are met, the priodfyacceptance into O.L.L. is governed by the follugv
guidelines:
1. Asibling currently enrolled in O.L.L.
2. Actively participating Catholic families of QlL or Sacred Heasho plan to continue their
education at Our Lady of Lourdes in the future ézsglly regarding enrollment in PK).
3. All others.

ocoakwnE

NEW STUDENTS: All new students to O.L.L. will be on trimester petion. Final acceptance will be
after one year. During this time they must worlkvaod their academic potential and maintain good
citizenship and behavior.

CURRENT STUDENTS: If tuition, extended fees, parent club fees oeotthool charges are not kept

current during the school year, families (studentd)be subject to termination at the end of therent
trimester.

C. ADMISSION POLICY REGARDING ACADEMIC PLACEMENT

Diocesan regulation 5120

Acceptance into a Catholic school is dependenhipe ability of the Catholic school to meet the
educational needs of the child. A Catholic schoaly not have all the resources necessary to meet th
educational, physical, psychological, and/or emm@imeeds of an individual child. While the schedl
make an effort to accommodate these needs, ifébdsof the child exceed the resources of the §choo
the best interest of the child may be best serwedplacing the child in a different educational
environment with appropriate resources for thedchil

Our Lady of Lourdes Policy on academic placemetita of admission - O.L.L. 5121

1. Students entering or seeking to enter Our lafdyourdes School will be given a placement teat th
covers the basic areas of reading and mathematiksiagrade level.

2. Parents of students scoring two years belowegkavel will be requested to retain the studenhéir
previous grade level. Student’s size, age, previetention, and current class make up will alidben
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into consideration when giving this recommendatidharents of students scoring below grade level, bu
not two years below grade level will be asked tasdme or all of the items suggested in #4 belovsdAl
refer to policy on student not working up to graeleel.)

3. If it can not be determined how the student aghdemically or socially fit in, students will péaced
in the school on a probationary status. Time bélidetermined by the principal.

4. If parents do not agree to retention when th feels it is necessary, parents must agree tong or
more of the following as requested by the teachiedipal:

Seek professional services for testing and pgs&ibltutoring.

Work with the child nightly on areas specified.

Stay for after school tutoring if provided.

Summer school attendance.

D. POLICY ON PRESCHOOL/PREKINDERGARTEN PLACEMENT

Monday, Wednesday, Friday program will only be foose children ready to enter Kindergarten the
following year. This will be the Prekindergartelass. The Tuesday and Thursday class will be for
preschool children - the 3 year olds. Prekindeegachildren will be allowed in the Tuesday/Thussda
class only as space is available. Preschool emil¢three year olds) will not be allowed in the Manp,
Wednesday, Friday program. Priority will be giverthose prekindergarten students planning to remai
at Our Lady of Lourdes School for Kindergarten.

E. HEALTH/IMMUNIZATIONS

All persons under 18 years of agkall be immunized against diphtheria; Hemophihikienza type b
(except for children who have reached the age g9kars); pertussis (except for children who have
reached the age of 7 years); poliomyelitis; rubekdanus;hepatitis; and any other disease deemed
appropriate by the California department of He&hnvice prior to admission into school. The nundfer
doses required is dependent upon when previous deese given.

All students entering Kindergarten must receive V@RLLA (chicken pox) immunization or present
proof of immunity by a physician, before enterinmpéergarten. (Effective 7/1/01)

Pupils out of compliance with the immunization laill be excluded from further attendance unlesy the
come into compliance within 10 school days.

The California School Immunization Record (CSIRRplslbe completed for school enrollment. This
record is part of the permanent pupil record aradl &le transferred with the pupil.

E. MEDICAL CHECKUPS

The school shall require all children to submitgdrof having received a health assessment duried.&
months prior to entrance into first grade. Thengipal may grant permission to extend this to 9¢sda
after entrance.

All students playing after school sports will neethedical release from their Doctor before they
can attend practices. One medical release icgiftifor the school year.
14
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G. COMMUNICABLE DISEASES :

See appendix for a list of Communicable Diseases

V. SPIRITUAL FORMATION

A. RELIGIOUS EDUCATION; SACRAMENTAL PREPARATION

The best way to teach religion is to live it. @nén can learn their faith in school, but “ther@dsplace
like home” for them to live their faith. If childn are to have their faith vitally implanted initheearts,
it must have its external signs. The normal antkssary sign for children is the witness of theino
families. Regular attendance at Mass is requivedhis to be successful.

Religion is an integral part of the school curriguland is required of all students. It is notéorégarded
as only a separate subject, but rather a framefeortke total school program.

The school will provide regular religious instracti to all students in accordance with diocesan
policies/directives and school policies. The s¢huth prepare students for the celebration of sawents
and will work with the parish Faith Formation pragr in sacramental preparation. Sacramental
preparation is for grade 2 - the Sacrament of Ralation and First Holy Communion, and for grade
7th/8th - the Sacrament of Confirmation. If a paseishes to have their child baptized they mu#itthe
parish office for an appointment to meet with tlastpr.

B. RELIGIOUS PARTICIPATION POLICY

All students in kindergarten through 8th grade Wwél required to participate in daily religion clessand
in classroom/group/school prayers. Students véllreéquired to participate in any prayer services or
Masses held at school or at church after the stdle school day.

Student's patrticipation will include doing the Sighthe Cross and learning the other common prayers
used daily as well as prayers required at eachegiekl. Students will be active participants while at
Mass. Non Catholics will not be allowed to papatie in the Sacrament of Communion as this is
reserved for those baptized in the Catholic faith.

C. FAITH FORMATION OPPORTUNITES

Altar Servers: Boys and girls in grades 3-8 areoamged to serve the parish by training to be alta
server. Parents will be notified when the trainsegsions begin at the beginning of each school yea

Family Mass: It is expected that all Catholic fhes attend the 10 am Family Mass together onch eac
month. These Masses are marked on the schooldeel|dout normally are on the third Sunday of each
month.

Prayer Opportunities: Classroom prayers are $am@ighout the day. School wide prayer is done each
morning at line up. Prayer services, Stationshef@ross, and the Rosary are held often througheut
school year. Please check the calendar for spatifies. Parents are always invited to attendiapec
prayer services.
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Weekly Mass: Each week the Pastor has Mass foertiee student bodgt 9:00 am on Friday unless
otherwise noted on the monthly calendarhe classes alternate in preparing the readingspetitions.
Parents are always invited to attend.

D. CHRISTIAN COMMUNITY SERVICE HOURS — STUDENTS

As a part of our religious training we try to ifisith each child the need to serve others. Stugesit be
required to do service hours during the school.y8drese hours will correspond to each studerdidegr
level. One hour for first grade, two hours for@st grade, etc. Seventh and Eighth grade studélhts
be required to do more hours than their grade leVhls will be determined by their teacher.

Students will fill in a form provided by the teachbat will tell what the student did for servicedawhy

it would be considered community service. Studeatsnot receive any reward for the service they th
complete. The service requirement will be 20%hef teligion grade (100 points) for each trimester f
5th through 8th grade students.

VI. ACADEMIC INFORMATION

A. GENERAL CURRICULUM:

Kindergarten: Religion (Faith Formation), Communica Skills, Language Arts, Reading, Math,
Social Studies, Music, Art, Science, Health angsital Education.

Grades 1-2: Religion (Faith Formation), Readingal Beading Phonetic System, Math, English,
Spelling, Social Studies, Science, Computers, Aatydwriting, Music, and Physical Education.

Grades 3-4: Religion (Moral & Faith Formation), Riay, Math, English, Phonics, Spelling, Social
Studies, Science, Computer Skills, Art, HandwgtiNusic, Composition, Research Skills, and
Physical Education.

Grades 5-8: Religion (Moral & Faith Formation), Biay, Spelling, English, Math, Social Studies,

Science, Vocabulary, Computer Skills, CompositRasearch Skills, Art, Music, and Physical
Education

B. CURRICULUM STANDARDS

The Diocesan Standards for each subject area stexd lin theContent Standards Parent
Handbookfor each grade level. These grade level standarlgiven to parents at Back to School Night
in late August. A faith component is integratetbtighout all the academic areas for each grade. leve
Teachers and staff work diligently to ensure oandards exceed that of the California State Stalsdar
and in many case the National Standards in alkestibireas.

C. TECHNOLOGY

In an effort to ensure that our students will badse for the technological demands of this
century, computers with internet access are avaitabthem in every classroom and in the compuater |
All students in & through & and parents must sign an “Acceptable Use” agreeatghe beginning of
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each school year. Separate forms need to be signedch student in the family.

D. GRADING PHILOSOPHY

The faculty of Our Lady of Lourdes School belietleat student grades should reflect definite ardas.
reviewing student progress in class, the followmgas will be taken into consideration: Class
participation, class work, homework, testing, anujqzts.

A progress report, with approximate grades, wilgbesn to all students half way through each trirmes
Parents must sign and return this form. Everydrid Weekly Report will be sent home in a specially
marked envelope with all students. This report imilbrm parents of missing work, academic problems,
and discipline problems. It will inform parentswiork can be completed and by what date it must be
completed. It will be the parent’s responsibitilymake sure they receive this report weekly. eRarare
asked to sign the envelope and return it promptlyMonday morning. All corrected work from the
previous week will also be sent home with this repdt is our intent that the program is desigsedhat

all children can succeed to their fullest potential

Methods will be discussed at Back to School Nighthat parents having internet access can check
student assignments saving time and paper foretheher.

Students in grades Kindergarten, First, Second, ahuold will be graded with Satisfactory or
Unsatisfactory marks

Students in Fourth through Eighth Grade will bedgich with percent and letter grades. Letter grade
markings will follow these guidelines:

96% -100% = A 80% - 82% = B- 67% - 69% D+
90% - 95% = A- 77% -79% = C+ 63% -66% D
87% - 89% = B+ 73% -76% = C 60% - 6280 D-
83% - 86% = B 70% - 72% = C- 0% -59%0 F
Points earned for A =12 C+=6.9 D=2
Honor/Merit: A-=11 C=6

B+=9.9 C-=5

B=29 D+=3.9

B-=8 D=3

Students can not receive an F grade unless pdrawsbeen previously notified by the teacher thinoug
weekly report, progress report or some other means.

Placement on the Honor/Merit Roll for students imadgs 4th through 8th is achieved as follows:
HONOR ROLL - A's and B's in all areas, academic and non-amigevill be used to calculate the
GPA. GPA must be 3.5 to 4.0 average with no glader than a B.

MERIT ROLL , 3.0 to 3.49 average. A student must averageithacademic and non-academic
subjects. Students with any D or F will not giyali
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who receive the "A" grade should not only complatieassignments, but also show enthusiasm in the
subject area and exhibit the ability to analyze apply principles learned.
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Grade "B” Indicates high quality of work and mastery of thiject. This grade reflects above average
achievement and some ability to analyze and apjhgiples.

Grade "C" Indicates that the work has been done in an adgeptaanner and that the student secured a
satisfactory knowledge of the material of the ceursThe student has not, however, gone beyond the
expected assignment but has done the minimum ameguired.

Grade "D" Indicates below average accomplishment and/or grhfipe subject matter. A student who
earns a "D" grade has done only the minimum amcadued, been somewhat negligent in turning in
assignments, and/or has not done well in examinaimd quizzes.

Grade "F" Indicates that the quality of work is so far beloat is expected of the students that it
cannot be considered adequate for the grantingeditc

Extra credit assignment will not be given to raisade averages.
Modification of Grades. When test scores and student performance irditet need, teachers may
choose to place students on a modified gradingranog Modified grades will be indicated as an “Mf o

the student’s report card.

E. HOMEWORK

Homework is designed for students to practice whay have learned in school. We ask that parents
refrain from doing their child's homework. Ple&sdp your child and check over the work, but do dmt
the work for them. If your child is having troublgth the work assigned, please contact the classro
teacher.

The amount of homework assigned varies with eaadeagtevel. Homework is usually not unfinished
class work but work especially assigned to do atdno The Diocesan Administrative Handbook suggests
the following time allotment.

Grades 1st & 2nd 30 minutes Grades 5th & 6th Blutas
Grades 3rd & 4th 45 minutes Grades 7th & 8th 90 minutes

These time allotments may vary at the discretiorthef teacher depending on the time of the year.
Homework is assigned Monday through Thursday. Weeékomework may be given for the purpose of
making up work missed through lack of effort andibsences. Also, book reports and research psoject
may be assigned to complete over the weekend.

Students who fail to complete their homework aremfasked to make it up during the school day at
morning or lunch recess or after school. In gr&@i8sfailure to complete homework on time (exclggin
absence due to iliness) will result in studentsb@ang given full credit for their work.
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1. Recommend testing by the county or throughideitsources to determine if there is a learning
disability or something else interfering with tHald's learning process.

2. After or while #1 is being accomplished, thectesxr and parents meet to determine a course @nacti
to help the child be successful. A list of actisaase taken by the parents, student, and teacitidbev
written with all parties signing the agreement.

Suggested plans of action could include:
After school tutoring
Agenda use by teacher, student and parents
Home reinforcement
Set aside homework time nightly with a parent
Use of recess and lunch time to complete work
Modified program that will be recorded on themanent record/report card
Nightly reading with the child

3. If the child fails to show improvement duringethchool year it will be strongly encouraged thnat t
child attend summer school within their districtaarOur Lady of Lourdes in order to be promotethi®
next grade.

4. Retention should also be discussed if the tedekés it will benefit the child.

G. RETENTION POLICY

Diocesan Policy: DSB 5325

A student shall not remain more than two (2) yearany single grade. If in the teacher’'s judgment
retention is probable, the principal shall be nedif and arrangements shall be made for a confensitl
parent(s) no later than the end of th&t@mester.

Diocesan Requlation:

Retention in an elementary grade for a secondngegiires careful consideration to determine ifigten
would benefit the student.

1. Both parent(s) and teachers must considerdbessity of providing special assistance (e.gringp
summer school, etc.) to the student in questiorfodirecting the student toward some alternative
program which is more realistically suited to h&s/heeds.

Our Lady of Lourdes Retention Guidelines:

1. The child’ current level of achievementA student who ig€onsiderablybehind (more than one year in
reading and mathematics) will find the work inciaghy more difficult in the succeeding grades. I$ac
student usually falls farther and farther behirmretention in the early grades usually gives thigd a
greater chance of catching up to the grade norm.
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2. The child’s ability to deal effectively with the ntent of the next grade. The scope and sequence of
the curriculum in the next grade must be lookedoaevaluate the child’s potential to deal with the
concepts that will be presented in all the conéeass.
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3. The child's age, physical growth, and social and etienal makeup. All these factors must be taken
into consideration. Is the child physically tog bd retain? Is the child socially immature andhgevith
a younger set of students may be helpful? Wilmédn have a tremendous blow on the ego of thdzhi

If retention causes children to feel inferior, ttieild will suffer emotional damage greater than any
academic gain.

Our Lady of Lourdes Retention Procedures:

1. Parents are notified by the first of Februarythmy classroom teacher of the possibility of retent

2. A parent, teacher, principal meeting is calledliscuss options such as summer school, remedjatio
after school tutoring, etc.

3. Parents have the final decision. If parentagtise with retention and the student is "movedthto
next grade level it is noted on the student's peantarecord. If the school feels it will be unatdemeet
the student's needs at the next grade level pamrgsbe advised and noted on the permanent redbrd.
the parent does decide to move the child to thé grexie level, the parents will sign a statemealiziag
that the teacher can not spend one on one timethétindividual student. The teacher is in thesglo
teach all the students, aides for individual stislane not available at Our Lady of Lourdes School.

H. ACADEMIC PROBATION/GRADUATION REQUIREMENTS

The principal, in consultation with the teacherym#ace a student on academic probation if theestud
is not maintaining a C average. Before acadenobation begins a conference will be held with the
parent(s), student, teacher, and principal. Atamistatement will be given to the parents outtintine
reason for probation, the length of the probatipmeariod and the conditions of termination of pridtra

Students graduating from the eighth grade musttaiaim C average in all subjects to graduate viighir t

class. Any students in danger of not receivingpdotha or going through graduation ceremonies will
follow the procedure above.

|. REPORT CARD PROCEDURES

Conferences will be held immediately after the Peeg Reports are sent home in the middle of th&t Fir
and Second Trimester. Report cards will be seméavith the students at the end of each trimester.
Report cards must be signed by the parent or qaraatid returned to the school within three daysalF
report cards will be sent home at the end of thiedThrimester if all fees are paid and current. p&
cards can be kept by the parent at that time.

J. PARENT CONFERENCES/CONFERENCE HOURS

Scheduled mandatory parent confereraresheld immediately after the Progress Reportssamgt home
in the middle of the First and Second Trimest&onferences for the third trimester will be at the
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recommendation of the teacher and or parei8tudents in fifth through eighth grade are resglito
attend. There will be early dismissal time during coefere days. Conferences may be scheduled any
time during the year at the request of the pareteacher.

The principal is usually available in the office Miay through Friday.Please call for an appointment.
Teachers are available for previously schedulediappents only before and after school daily. 8k a
you to please not interrupt a teacher during scladokcess, or lunch unless there is an emergency

K. SCHOOL SUPPLIES & BOOK COVERS

All students will be asked to cover all of theirthdound books and non-consumable soft bound bimoks
protect them. Students will provide their own baalers. Please do not use transparent book covers
or stick on covers; these covers do not protect theooks but instead damage them.

A supply list is in the appendix. If further iterase needed, you will be informed by the classroom
teacher in August. Students in grades three threigjit must provide their own binder paper.

L. PHYSICAL EDUCATION PROGRAM FOR GRADES 5-8

Philosophy - The program is to develop and pronsitength, aerobic conditioning, flexibility, and
sportsmanship through a fithess program. Refthd Student Handbook for specific guidelines.

After school sports for grades 5-8 will be estdigd for different sports if there is enough interes
Parents of students participating will divide thestcof the program which will include supplies negd
and compensation for the coach and referees. @8Rigwolved in after school sports must have aeur
physical on file at the beginning of each schodhrym the school office from a doctor stating the
student’s ability to play sports.

VII SCHOOL EXPECTATIONS AND PROCEDURES

A. SCHOOL EXPECTATIONS (See Student Handbook for coplete details.)

At Our Lady of Lourdes School we try to imitate Wgsn the way we treat others. To many people,
discipline means punishment. But, actually, tccigitne means to teach. Rather than punishment,
discipline should be a positive way of helping guitling children to achieve self-control.

Our school and each classroom houses a small godistch student is a citizen who acts in accordanc
with expected standards of behavior. Each stustemiild aim at preserving a quiet, studious atmagphe
at school. Each student has a right to this athergpand a responsibility to preserve it. We wamt
classrooms and our school to be encouraging anducore to learning at all times. In this way, ygun
people develop positive attitudes and behaviorifisskhich are so necessary for successful lives.

With this in mind, rewards are not given for exggcbehavior - just as society does not give rewimds
behaving properly. Also, irresponsible behavioséen as an opportunity for growth, rather than for
punishment.

Since self-discipline is essential in every wallifef and is necessary for moral development, waeek
Our Lady of Lourdes students to be responsibléhfeir own conduct. It is expected that the studefts
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Our Lady of Lourdes will endeavor to be honest rtamus, cooperative and responsible in all areas of
school life. Our approach encourages studentsdarcise self-discipline through reflection and self
evaluation. Students learn to control their ownawidr, rather than always relying on the teacher fo
control.

School procedures and expectations have beenisktbfor Our Lady of Lourdes Parish School. Each
classroom teacher is responsible for setting pnresdand expectations for their own classroom withi
the framework of the school's guidelines.

School procedures and expectations are outlingideiriStudent Handbook” given to each child froth 3
through &' at the beginning of the school year. A copy isilaisée at Back to School Night for parents.
Please refer to this booklet for student’s righesponsibilities, expectations, and proceduresadel read
over the entire student handbook. The entire lokill be read with older studenis the first two
weekf school and reviewed often.

The student handbook contains a list of items Hotvad at school. Please read this over carefully.
self-evaluation process will be used to help sttalém follow correct behavior. If this fails a s of
time-out, suspension, and expulsion may be usee hdje to rarely use any of these methods.

The principal and/or vice-principal are the finabourse in all disciplinary matters and may chamge
waive/and or deviate from any and all disciplinargasure at his or her discretion.

ALL SCHOOL EXPECTATIONS AND PROCEDURES APPLY TO THEXTENDED PROGRAM
AND ALL SCHOOL FUNCTIONS.

B. CONDUCT REFERRALS AND COMMUNICATION

When our system of procedures and expectationailiag with a child, the parent will be notified in
writing with a conduct referral. You must sign ametlrn the office copy within the next two days.

A parent meeting with teacher, student, and pradadp vice-principawill be called when students do
not seem to be responding to the normal disciginoeedures.

C. CONFISCATION OF STUDENT PROPERTY

The student handbook contains a list of items Hotvad at school. If the student brings to schiterhs
specifically mentioned in the handbook as not afldwthey will be taken from the student and only
returned to the parents. Any items not mentionedhie handbook that cause a problem or class
disruption will also be confiscated. lllegal itemsl be given to the law enforcement authorities.

D. CELL PHONE POLICY

For a student to carry a cell phone (or any typgobbne device) in his or her backpack or lockeg, th
family must obtain permission from the principaheTphone is required to be turned off and may eot b
used during school hour, during Extended timegmffield trips. Phones can not be used until stiwo
officially over (usually at 3:00 pm or on early disssals 12 pm). Failure to comply with this pobhiei
result in loss of cell phone privileges for the eénder of the school year. Phones used during @cho
time will be seized by school personnel and ortiyrned to parents.
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E. PHYSICAL CONTACT

It is the policy of our school and the SacrameniocBse that physical force will not be used in
disciplining a child. The only time any physicabtraint is allowed is to prevent harm to a studenb
others threatened by the student. Teachers ar@atwh by law to protect students from harming
themselves and others. Physical contact by scgpexdonnel may also be used to remove disruptive
students from a classroom

F. STUDENT HARASSMENT Diocesan Policy 5690

Compassion, kindness, and respect for one anotlerda@monstrated by celebrating each person's
individual gifts and talents, cultural diversityydauniqueness, just as Jesus enacted. Inclugher than
exclusive behaviors develop high self esteem aadeacouraged. Through word, deed and attitude, all
Christians are asked to reflect on the slogafmdt Would Jesus Do? when interacting with others.
Anything less may result in hurtfulness, perceixgjdction or feelings of harassment.

Elementary students are undergoing a period ofirgmwth in their maturity and social skills. # mot
unusual for a student to make a mistake in thaitasdnteraction with another student. Any mistake
should be corrected so that the student may leam it and treat other students respectfully. Andst
mistake should not be considered harassment. oParty investigation into a charge of harassmefit wi
be to determine if the incident was a mistake ponething more serious and ongoing.

Harassment is unacceptable conduct that is detdberad severe. Types of harassment can be verbal,
physical, visual, or sexual conduct that denigraeshows hostility or aversion toward an individua
because of his/her race, color, religion, gendational origin, age, or disability, or that of lief
relatives, friend, or associates, that:

1. has the purpose or effect of creating an idéwing, hostile, or offensive environment;
2. has the purpose or effect of unreasonablyfariag with an individual's performances; or
3. will otherwise adversely affect an individgadpportunities.

Harassing conduct includes, but is not limitedthe, following: epithets, slurs, negative stereatgpior
threatening, or hostile acts, that relate to anythef above underlined items, and written or graphic
material that denigrates or shows hostility or aiger towards an individual or group as listed above

If students are being harassed in any way they nnustediately notify their teacher, parent, or the

principal. The severity of the harassment willedietine the disciplinary measures which may leatbup
expulsion.

G. STUDENT THREATS Diocesan Policy 5910

Every school will treat student threats to inflltarm to self, to others, or to destroy propertyyve
seriously. Anyone hearing or becoming aware of @mgat is to report it directly to the principal o
his/her designate. If the threat is judged credibid serious, appropriate law enforcement officill
be notified. All threats will be reviewed and istigated in a prompt, confidential, and thorougmnea.
Threats that are substantiated may result in disaify actions, up to and including dismissal. décal
jokes or offhand comments of a threatening natultdoes considered serious and will be investigated.
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H. DIOCESAN PROBLEM RESOLUTION/GRIEVANCE PROCUDURE
See Appendix

VIl DRESS CODE

A. UNIFORM DRESS CODE

The dress code will be strictly followed. Childreat in proper dress will hot be allowed into classil

the correct uniform is obtained from the schoolceffor by calling parentsStudent uniforms will be
monitored as the students walk into their classroom each morning. Parents need to make sure
enough uniforms are purchased to keep up with abadry schedule especially when children divide
their time between two households. If you are dquld, call the school office before you purchase
uniforms.

** Elderware, True Grits, Becky Thatcher, Tom Sawye, or Lands End uniforms can be used for
the basic navy blue and white shirt items. Generatins in Colusa carries Dickie brand uniforms.
All logo items, skorts, sweat shirts, spirit shirts and khaki items must be purchased at Generations
in_Colusa. Plaid jumpers and_skirts must be purchaed at Dennis Uniform Company in
Sacramento.

BOYS & GIRLS:

PANTS:NAVY BLUE PANTS ; Boys and Girls in K-8th may wear corduroy or nalyeb
slacks: Slacks must be regular uniform pants ssend names above. Narrow wale is
required on corduroy pantéiNO jeans or Levi's and no royal blue; pants mast b
dark NAVY BLUE). Pants can not be rolled or pegdigdo over sized or cargo
pockets or baggy style will be allowed.

SHIRTS:White cotton knitwith a collar and placket or regular button cotshirts with collar.
Long or short sleeves may be worn. No oversireds will be allowed. Shirts must fit
at the shoulders and look neat at all tim8elid white turtlenecks can be worn UNDER
shirts in cold weather but can not be worn byrtbelves. NO printed or colored T-shirts
or long sleeved underwear are to be worn urigeuniform white shirt. White uniform
blouse with peter pan collar can be worn by this.g

RED LOGO SHIRTS:Grades K through 8th may also wear solid red pbidsswith the
school Logo. No other red shirts will be allowethese shirts must be purchased at
Generations.

SWEATER:SOLID colors onlyNAVY, RED, WHITE . Pull over or button up. These
sweaters must be tight knit orlon acrylic. Ndkigicotton sweaters will be allowed.
Sweaters may be worn in the classroono. ddsigns allowed (flowers, check, etc.).
Sweaters may not be longer than the hip line.

SWEATSHIRT:ONLY RED SCHOOL SWEATSHIRTS WITH INSIGNIA may be
worn at school. Sweatshirts are availabléaterations. School shirts must be worn
under these sweatshirts at all times. Schochtsh&ts can be worn in class. NO
OTHERS!!!

SHORTS: NAVYBLUE UNIFORM SHORTS, brands mentioned earlier only.No
excessive pockets or baggy style will be allow&brts can be worn only in August ,
September, October, March, April, May & June. i&Wlust be kept at purchased
length. Shorts not longer than 5 inches on thie seem must be replaced.
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SOCKS:Boys- Socks must be worn at all times at school. Sohdewvith no stripes when
wearing shorts. If socks can be seen, then thed to be solid white without any design

STOCKINGS:GIRLS - SolidWHITE , solidNAVY , solidRED, ankle, knee socks, or
leotards.NO PATTERNED STOCKINGS and no lace or designs. Stockings must be
worn at all times. NO long johns, long underwéaggings or knit pants will be allowed
under skirts, shorts, or jumpers.

HATS: Only school ball caps or school stocking hatd trave the school loge can be worn at
School. This includes Free Dress Days. Hats eapmbe worn inside the classroom.
These can be purchasedzgnerations

SHOES:AIl shoes whether lace up or loafers must havedtrdH shoes requiring laces
must have the laces in them and they must betiat times.No open toes, open heels,
clogs ballet type shoesandals. ordress shoes with slippery soles may be worn.

_Boots should only be worn when appropriate for thveather

PE DRESS: 5th through 8th grade. Tennis shoes with treadshneé laces. White socks.
Solid red shorts or navy blue uniform shorts/pa8blid red/navy blue sweat pants may
be worn in the winter. No jewelry to be worn {ghinvolved in sports activities.

Please check with the PE teachers before purchamiggspecial attire for PE.

JACKETS:Any jacket is suitable for our school providingldes not have a logo that is
inappropriate for a Catholic School. Jacket$ mdt be allowed to be worn in class -
only schookweatshirts or the appropriate school sweatensahirt jackets or flannel
shirt jackets will not be allowedSchool jackets with the logo can be purchased at
Generations

HAIR: Boyshair must be off the collar, above the eyebrowd, tammed around the ears.
There must be no cut design in boys hair and mistimmed around the collar. Hair
must be kept its natural color. No streakingaf will be allowed.

HAIR: Girls hair -If bangs are worn, they should be well awayrfthe eyes. Long hair needs
to be fastened back so it is not falling in theef. No color streaking is allowed and no
unnatural hair coloring is permitted. Bandanmasther large items can not be worn in
the hair.

OTHER: Boyswill not be allowed to wear earrings or numerousants of any type of
jewelry. Caution should be taken when any chigdirs any type of jewelry to school.

OTHER: Girls will not be allowed to wear make-up and no easititat are larger than
the ear lobes or dangles will be allowed (pogetgnly). Excessive jewelry of any type
will not be allowed. Caution should be taken wheg child wears jewelry to school. No
dark colored finger nail polish will be allowed.

VESTS:Only solid navy jacket vest or sweater vest willdilewed.

GIRLS:

JUMPER:Blue and red Hamilton Plaid purchased frbennis Uniform Co.or Lands EndAll
girls K-4th need at least one jumper to be worn on allsMizys.

SKIRT: Only for girls in the 5-8th grades. Blue and rezhhilton Plaid purchased from
Dennis Uniform Co. orLands End _All girls 5-8th need at least one skirt to be won
all mass days The skirt must be no more than 3" inches above thknee when knee
is bent on the floor.
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SKORTS Navy blue skorts purchased@énerationswill be allowed for Girls in K
through &. These skorts must be no more than 3” aboverihe.k

7th/8th ONLY: 7th/8th grade students, boys and girls, are alswatl to wear navy uniform style
shirts with the logo. These shirts must be purathas€enerations They may also wear khaki pants,
shorts or skorts that also must be purchased @enerations.

The principal may change the dress code as the neadses.

** Only school sweatshirts with insignia may be won on the playground or in the classrooms.

These sweatshirts may be purchased only at Generatis. No other sweatshirts should be on the
school grounds at any time except for free dress ga. We will confiscate all other sweatshirts and

return them to the parents.

There are some used uniforms at the school. Tdreskee to anyone who can use them.

If you are in doubt about school uniforms pleadetha school office before you make your purchase.

All school personnel will be responsible for kegpstudents in proper uniform and notifying pardhts
necessary.

B. FULL UNIFORM DAYS

There will be special days that we will requiredilldren to be in full uniform. Full uniform daysill be
used for all mass days and for other special ognasi They must remain in full uniform for the eati
school day. No free dress passes can be usedlamifiorm days. You will be notified on the scHoo
calendar and in the newsletters. Full uniform degans that no shorts can be worn by boys or gids a
that all girls must be in their plaid jumper orrski All students that have red school sweats(tittse for
7th/8th) will also be asked to wear these if theyia good condition.

C. FREE DRESS DAYS/SPIRIT DAYS

There will be one or two days per month schedutadfifee dress. These will be marked on your
calendar. If there is a special theme then aldodm must dress according to the theme or theyt mus
come in school uniform.

On Spirit Days students can wear their school tsphirts. They wear these shirts with their unifor
shorts or their uniform pants. Spirit shirts cangoirchased &enerations

All students should come to school neat on freessdidays. Parents should be careful not to allow
children to wear shirts with logo that is inappiape for a Catholic School. Baggy, gang type athill

not be tolerated. Tank tops and thongs will notpeemitted. Shoes must follow the dress code
regulation at all times. Socks must be worn og fteess day©nly school hats can be worn
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Shorts will be allowed on free dress days durirg ionths uniform shorts can be worn providing the
students comply to the shorts guidelines. Shottstrbe at least 5 inches long on the inside sieam
the top of the leg.

Calls will be made to parents of children not deglsappropriately. Those who do not follow the free
dress guidelines will loose their privilege fordréress for two months.

IX EMERGENCY PROCEDURES

A. MEDICATION

Medications shall not be furnished to the studégtshe school. Medications may only be administere
to a student with written permission and directiémen a medical doctor. Forms are available in the
school office. All medications will be kept in tléfice and administered by the principal or seamgt
Medications must be in their original containetudgnts are not allowed to keep medications wigmth
at school. Forms are available in the school effic

B. ACCIDENT INSURANCE

In case of an accident, we will follow the proceshufisted on the emergency sheet for each childl. A
students are covered by accident insurance thrddggrs-Stevens Insurance Company. The policy
covers children to and from school, at school andnd all school-sponsored events. This insurance
however, is not liability insurance. Accidents aHiinvolve insurance claims must be reported to the
office immediately. Insurance claim forms may kieked up at the time the report is made to the
principal.

C. PARENT NOTIFICATION

Parents will be notified by phone immediately ifchild is seriously injured at school. For minor
accidents, parents will receive a form explainimg injury.

D. EMERGENCY INFORMATION

All Students must have current emergency infornmatan file with the school. No emergency
information will be accepted without two names oididion to the legal guardian. Should your child
become ill or have an accident, the school perdamiigohone you or your designated emergency names
if you cannot be reached. If a critical situatgimould occur, both 911 and a parent will be calléds
action does not obligate the principal or schooh$sume financial responsibility for treatment lodé t
student.

It is the parents’ responsibility to keep information about addresses and phone numbers current in
the school office in case of an emergency.
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E. EVACUATION PROCEDURES

See Appendix

X _EXTRA CURRICULAR ACTIVITIES

A. OUTDOOR NATURE PROGRAM

Every other year the 5th/6th grade attends theraatamp at Shady Creek. Parents are responsible fo
the entire cost of Shady Creek camp. Studentsdittg camp must follow behavioral guidelines wliile
attendance or be sent home. Parents will be irddrofi these guidelines prior to going to camp.

B. HONOR/MERIT CLUB

Those students who achieve a 3.0 for two out afetirimesters (3rd trimester progress report gvétie
be used) of the school year are eligible for arcational trip the last trimester. In order to attehis trip
and participate, the student must prove they aesponsible citizen.

The Honor/Merit Club members will serve as asststahthe school when needed. Honor/Merit students
are eligible for cross-age tutoring with parent gaather permission.

The County Superintendent of Schools also providiesor and Merit Students in the upper grades with

Recognition at the Colusa County Fair at the entth@fschool year. They receive prizes, ticket§dod,
and a free pass to the fair for one day.

C. STUDENT LEADERSHIP

A new model for student leadership has been addmte@ur Lady of Lourdes. Under this new model
students in 8 through 7' at the end of the school year apply for differtesidership positions by
completing an application and writing responseshi@e questions. The principal and faculty willane
to discuss which position best fits each studeattdbplies. Please see the Student Handbook ftbrefu
details.

D. FAMILY MASS

The Sunday Eucharist is at the heart and centeuro€hristian Faith. A Catholic education, therefo
presupposes that the parents of students attensl\Wtwstheir children and that Catholic parentseree

the Sacraments with their children. Where thisds the practice, the essential purpose of a Gathol
education is frustrated.

The Family Mass has been scheduled for the thirdti®y of each month unless otherwise noted on the
school calendar. Please note the date of thisiadpegent on your monthly calendar and plan to
participate with your whole family. Catholicilclien will be asked to participate in the liturgp a
rotating basis. Children are needed as readertoarallect and bring up the offering.
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E. ACADEMIC DECATHLON

Each year seventh and eighth grade students pattcin the Diocesan wide Academic Decathlon held
the first Saturday in March. Participation is dagent on the availability of a coach for the te&tudent
participants will be expected to study for thewliindual test with a coach outside of school tiniéhose
items that all the students need to know will beeted in meetings after school. The main parhef t
work will be completed in January and February. c&wnally sixth grade students are asked to
participate when there are not enough seventhlemylaide students.

XI EXTENDED GUIDELINES

EXTENDED PROCEDURES AND GUIDELINES (See Extension Pogram Handbook)

All children on the school grounds 10 minutes a$eltool, not under parental supervision, will bet $e
extended and the parents will be billed. Childaerving before 8 am will also be sent to extendad
the parents billed.

Federal Tax ID # is 94-2515733

XIFIELD TRIP PROCEDURES

A. FIELD TRIPS

Field trips are to be for educational purposes .only field trip is a privilege and not a curricular
requirement. The school may deny students peromisgd go on a field trip because of criteria
established, in advance, by the school and/or &gachhese criteria may include, but are not linhite ,
disciplinary action, poor grades, lack of signethpeforms, etc.

Each class will arrange for one or two educatidiedd trips to correlate with the material beinggat in
class. Written request is obtained from the pésgmtr guardians(s) of every student participatmthe
field trip. Only students directly involved withe field trip and enrolled at Our Lady of Lourdezsh&ol
will be allowed to attend.Siblings of students will not be allowed on theserips (this includes

babies).

Parents of the children are asked to cover the damty, of the field trip. Students must havsigned
request for field trips with emergency telephonemhars. Phone calls or written notes are not
permissible. Faxes are O.K.

These trips are dependent on parent drivers. dlleing are Diocesan guidelines for drivers:
1. Drivers on field trips must be 25 years oldoldler,
2. Completed a criminal background check,
3. Possess a valid driver's license with a capffle in the school office,
4. Complete the Shield the Vulnerable online seur
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5. The driver must have the Diocesan minimumisfhbr automobile insurance policy
The current insurance minimums are: Not less $i80,000 individual/$300,000
cumulative each loss or occurrence of bodijyriy; $50,000 property damage;
$5,000 per person medical; and $100,000 uninsadrist. Copy of this coverage

must be on file in the school office,

No more than 7 passengers, including studgerdsadults, in any vehicle,

. The number of passengers is limited to thebmimof working seat belts. Children

under six and/or under 60 pounds need to bedpegprcar seats.

8. Teachers may not drive members of their dass field trip.

9. Other driver guidelines for Our Lady of Lousd&chool are:

1. A description of the vehicle being driven miistgiven to the school office.

2. Children must not switch cars in which theyénheen assigned.

3. Young children may not sit in the front paggarseat if air bags are present.

4. The parent driver is responsible for the chitdin the car or a list given by the
teacher during the entire field trip.

. Drivers must help supervise the children ldiiraks.

. Any child causing serious misbehavior on &lfiep will have their parents

called to pick them up.

7. Parent drivers are asked to refrain from sngki cars or near children during

a field trip.

8. Parent drivers can not make other stops whilen the field trip unless it

has been planned ahead of time and the whole g stops.

~N o

o 01

B. FIELD TRIP DRESS

Uniforms must be worn on all field trips unlessasilise given notice from the teacher.

XIII PARENT ORGANIZATIONS

A. SCHOOL ADVISORY COMMISSION

Our Lady of Lourdes Parish School operates undeptiicies and guidelines established by the School
Advisory Commission, Diocese of Sacramento. Ouhylaf Lourdes School Advisory Commission is a
policy making body and establishes local policied guidelines within the framework of the policket
forth by the Diocese. The School Advisory Comnaasis a consultative body to the Pastor and the
Principal. The ultimate authority on all mattesswith the Pastor. Parent complaints are nevdreto
directed to the School Advisory Commission or t® &udvisory members.

The School Advisory Commission has various commgt¢hat serve the school and help with the
operations of the school. Present Advisory coneme are finance, planning, development
(communication, annual fund, planned giving), nussieffectiveness, and facilities. Parents and
parishioners are asked to serve on the committ@asanSchool Advisory Commission member as the
chair.
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The School Advisory Commission is composed of parand parishioners, the pastor, and the principal.
Meetings are held once a month in the eveningsetiigs will be placed on the school calendar. ftare
and parishioners are welcome and encouraged tatiese monthly meetings. Agenda items or anyone
wishing to address the board must notify the ppalcischool commission president or pastor one week
prior to the next scheduled meeting.

Anyone interested in serving on the School AdvisBommission should contact the principal or School
Advisory Chair.

B. PARENT CLUB

The main purpose of the Parent Club at Our Ladyoofrdes School is to direct and coordinate parental
support to the school through fund raisers, asgistavith activities, and social functions. The dp&r
Club also promotes good will, open communicationd a&ooperation between and among parents,
faculty, administration, school advisory commissemmd the parish. All parents and guardians of the
students at O.L.L. and the faculty of the schoelraembers of the Parent Club.

The Parent Club Board meets twice monthly to kdaeast of fundraising and other social functions.
Meeting dates and times are on the Family Calendifiparents are invited to attend.

Any Parent interested in serving on the Parent Glodrd should contact the school principal or aepar
club board member.

C. PARENT MEETING REQUIRMENTS

General Parent Club meetings are scheduled throughbe school year. Parents of students in
Preschool through eighth grade are required tmdttieese meetings. Only one parent needs todatten
from each family. These meetings will be scheduladhe Family Calendar at the beginning of each
school year for planning convenience.

Baby sitting will be provided for parents who dad have sitters for their children.

D. ROOM CHAIR PERSONS

Room chairs will be responsible for organizing stasm parties for Halloween, Christmas, and
Valentines. Room chairs will also assist the teackvhen requested, to notify parents of various
activities.
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XIV_FINANCIAL POLICIES/PARENT SERVICE COMMITMENT FO R TUITION
REDUCTION

A. Parent Annual Service Commitment for Tuition Redwtion 2009-2010 Preschool
through Eighth Grade

The actual cost for educating students at Our Lafdyourdes is$5900.00per year. Therefore,
the tuition rate per child i$5900 for students in 1st through 8th gradk5325 for students in
Kindergarten,$2885 for students in preschodb3245 for students in PreKindergarten, aid145 for
prekindergarten students attending five days a weBke school has set up a monthly tuition rate for
families allowing the parents to earn the resthef tuition through tuition reduction credits andotigh
service hours to the school. A family credit igggi on the full cost of tuition, tuition reductienedits,
and service hours to families who have more tham cnild enrolled at Our Lady of Lourdes. For
families with two or more students at any leveg tigher rates will apply.

Please read over this agreement carefully befgreng.

I. All families will participate in fund raising tmeet a certain level of tuition reduction creditBhis
program consists of selling items, purchasing dimgetickets, and purchasing or selling scrip. réPas
will receive credit for the part that is considetedbe the profit. (Profits shown are an estinsaid may
change at the time of saleStatements will be sent home periodically simgwhese credits. All tuition
reduction credits through fundraising must be catgul by May 2%. Any remaining balance is due on
May 27",

The following are included in this group:

1. Wrapping paper, magazines, and gift saleditof 50% of total sales (Sept.)

2. See’s Candy - credit will be given for 23%tatfl sales (Christmas & Easter)
3. Jog-a-thon - credit will be given for 95%ypafid pledges (March/April.)
4. World's Finest Chocolates - credit will beej for 45% of sales (Jan. /Feb.)
5. Cookie Dough/Pizza sale credit will be given45% of total sales (Sept/Oct.)
6. All tickets sent home - % of profit will betkrmined after the event.
This include tickets for the Pheasant Raffl@iCFeed, Carne Asada,
Wine Tasting, etc.

7. Scrip - % of profit as shown on the scripasrfbrm (average 3 to 8 %)

All families will receive information about all dhe above. Any amount earned above that
listed below can not be used for hours or tuitionredit. We hope that families will always go above
and beyond what is required.
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The requirements for each family in Tuition Redoetthrough fund raising are as follows:

1. Preschool and Prekindergarten famili$400.00
2. K through 8th families$675.00
3. Any family with 2 or more children$775.00

II. All families will be required to perform servideours to the school for tuition reduction credits.
Statements will be sent home periodically showiregits for hours. A $40.00 credit will be giverr fo
each hour of service. All tuition reduction cisdhrough service hours must be completed by My 2
Any remaining balance is due on May"27

1. Kthrough 8th grade families - 40 servicerisdor a total of $1600.00 credits
2. Preschool and prekindergarten families - 20ise hours for a total of $800.00 credits

Half of these hours must be completed under itérhsand #2 below and the other half may be
completed in item #3.

These hours will be divided as follows:

1. All school families will be required to paipate in the Pheasant Festival to be held on
Saturday,Nov.13, 2010. Families in K through 8th grade mentribute a minimum of 5 hours of
service to the Pheasant Festival and Preschooliéanmust contribute a minimum of 2 1/2 hours of
service. Each preschool through 8th grade familgtralso provide two baked items and donate one ite
worth $25.00 or a $25.00 check for the Silent AarctiThese requirements are in addition to the hour
requirement. Soliciting items for the Silent Auction can bsed for hours - 1 hour will be given for
items equaling a full value of $100 if the itemisébr that amount.

2. Every family must complete the remainder @iittours in other fundraisers including:
Fireworks Booth (June & July)
Carnitas Dinner (October)
Spaghetti Dinner (February)
Pie Sale (February)
Crab Feed (March)
Wine Tasting (April)
Baking for any of the above will equal 1 hour faro baked items with a maximum of 5 hours
used for baking.

3. Parents may complete some of their serviceshoelping at the school. These hours must be
verified by the principal, preschool director, tassroom teacher. A maximum of 20 hours can heeéar
in this category for parents of K through 8th studeand 10 hours for preschool families. Fieldsrare
included in these hours. Baking for Open House;kBdo-School Night and Jog- a-thon, etc. are
excluded.
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4. Families must come to the school office and mete hour slips for all hours completed.
Chair of the event will check the hours, but widitriurn in hour forms. Credit will only be giveorf
actual hours worked even if you signed up for aenéand then was not needeHours can not be
credited to #l.

5. A Parent Club Assessment will be charged to anfamily who fails to reply to chairs
when called to help on a fundraiser or who fail tashow up at the scheduled time agreed upon by the
chair for the fundraiser. A $50.00 assessment wibbe charged the first time and $100 assessment
the 2nd time. This is above the normal fees to lmharged for hours not completed.

B. Mandatory obligations for all parents that bendit the students are:

Grade Item

Kindergarten/1st/2nd Cookies for the Jog-A-Thon

3rd/4th Cookies for the Back-to-School Night
5th/6th/7th/8th Cookies for Open House

Kindergarten thru 8th Providing items as rege&ty room chair

for class parties and activities.

C. PARENT TUITION REDUCTION CREDIT REPORTING

Reports on Tuition Reduction Credits will be seairie every other month beginning with Octob&r 1
These reports will give parents an update on howmias been credited toward fundraising and hours.
Any discrepancies should be taken care of immdgiaton receiving the report.

D. YEARLY TUITION & REGISTRATION RATE SCHEDULE 10- 11

For Parents signing up for the Tuition Reduction Credit Plan

Preschool (T TH): $1685
Prekindergarten (M W F): $2045
Prekindergarten (M T W TH F): $2945
Kindergarten: $3050

First Child in 1st through 8th:  $3450

Second Child in 1st - 8th: $3250
Third Child in 1st - 8th: $2950
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Registration Rates (Per Child)
Extended P.M. $75
Preschool and prekindergarten $100
Kindergarten — 7th $300
8th- $320
Extended Fees:
Flat rate per child — payable in 10 equal installmets beginning August £
Rates are per month
Less than 5 hours per week $75.00
Half Time (5 - 10 hours per week) $150.00

Full Time (10+ hours per week) $200.00

Hourly Rate per child
$4.00 prepay - $5.00 billed

E. TUITION REDUCTION CREDIT SAMPLES

See Appendix

F. POLICY ON DELINQUENT TUITION

Tuition is considered delinquent if tuition is ru#id before the 10th of the month - there is n80 alay
grace period. Tuition is due on the 1st of the thand delinquent on the 10th with a $15.00 peldchi
late fee added. Delinquent notices will be sent é@® the need arises. Phone calls will also beemad
When tuition payments are delinquent tH8 @onth, the credit card on file will be used foitian
payments. Collection fees will be paid by the mglient party. This policy will apply to all fanék
including those on scholarship.

Even though we are a Catholic School based on @Ehiprinciples, we can not survive without tuition
payments being made on time. Tuition and funderaipay the bills of the school.
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All bills must be paid in full in the school offideefore final report cards will be issued and ftir §rade
students, before diplomas will be given. This uidels fees charged for lost or damaged books, sports
jerseys not returned, extended hours, outstanditigrt, and any balance for tuition reduction ctedi
Final grades will not be sent to other schoolsl atitfees are paid and hours completed.

Parents must notify the school upon the child(set®fmination during the school year. Parents béll
responsible for tuition until the school is notifieTuition prepayments are nonrefundable. Partial
attendance of any month will require full monthlgtyment for preschool and prekindergarten children.
For the K thru 8th program, partial attendancerof school trimester will require full payment fdrat
trimester.

Families with any delinquent fees will not be alEhto start the new school year.

G. ADDITIONAL FEES

1. MILK:
Milk can be purchased daily for .10 cents or &rodrd can be purchased for $2.00 for 20 days.
This low price can be offered because of a Sp#dilltl Program by the State.

2. HOT LUNCH:
Hot lunch from various restaurants is provided 3 times a week during the school year. The
cost will be set at the beginning of each schealry Lunch tickets are purchased from the
school office.

3. FIELD TRIPS:
Any fees charged for admission, etc. is the resibdity of the parent.

A wholesome nutritious snack at morning recesseisnjited. _Students are not to bring candy, sports
drinks, or soda pop to schooCurrent research seems to indicate that foods asithese, with their high
levels of sugar, may interfere with concentratiod atudent self-control and with the learning pssce
Large guantities of junk food, gum, and sun floweeds will be taken from students and will only be
returned to the parent.

Water is permitted in the classroom at the disoretif the teacher.

PLEASE DO NOT SEND ITEMS WITH YOUR CHILD THAT MUSBE REFRIGERATED OR
HEATED. NO GLASS BOTTLES WILL BE ALLOWED

H. TEXTBOOKS

The cost of textbooks is part of your registratfen. It is not a fee that covers the cost of faltlent
books. The purchase price is actually much highan this fee allows, so you are not purchasing the
text. Each student is responsible for lost, stoberdamaged hard-bound or non-consumable softéboun
texts and the parent will be billed over and abitnveregistration. Lost consumable text will belaepd

at the parent’s expense.
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Report cards will be held at the end of the sclyealr until all bills for damaged or lost text amarary
books are paid. Hard-bound text must be kept eavat all times.

. SCHOLARSHIP FUND — TUITION ASSISTANCE

The scholarship fund continues this year thankbeogenerosity of our Bishop and donors in ourdpari
and local communities of Colusa County. All apalions are confidential and are only for students i
Kindergarten through eighth grade. All must samthe proper forms before scholarship will be gednt
and meet with the principal. If you wish to appghfease contact the Principal. Generally, schbipss
are not given for more than half of the total tuitidue. Parents are expected to pay as much siblgos
Registration fees are still the responsibility lué parents of all children receiving assistance.

If you wish to contribute to the scholarship pragralease make checks payable to O.L.L. Scholarship
Fund. The school board established the Georgdl®tyer Scholarship fund in 1989 in memory of the
late George Steidlmayer who was a strong suppaneércontributor to our school. All contributionga
tax deductible. Grandparents making tuition payséor grandchildren can not declare their payments
as a scholarship donation, therefore, they ar¢éaxaeductible.

J. PLEASE NOTE:MONETARY OBLIGATIONS NOT DONATIONS

Any monetary obligations accrued must be paid leeforstudent may receive his/her diploma upon
graduation or his/her report card at the end ofydwr. In addition, a student will not be consadkere-
reqgistered until all monetary obligations have bew.

PARENTS MUST RECOGNIZE THAT NO PART OF ANY TUITION PAYMENTS TO THE
SCHOOL, AND NO PART OF THE REQUIRED CONTRIBUTION TO THE SCHOOL PARENT
CLUB QUALIFIES AS A CHARITABLE DEDUCTION FOR INCOME TAX PURPOSES.
PARENTS MUST NOT REPORT ANY FUNDS PAID TO O.L.L. SCHOOL IN SATISFACTION

OF ANY OF THEIR OBLIGATIONS UNDER THIS AGREEMENT AS A CHARITABLE

CONTRIBUTION.

XV PARENT RIGHTS

A. MANDATED REPORTERS

All staff members are mandated reporters of susgeabuse - emotional, physical, or sexual. Law
enforcement agencies have the right to interviawdestits upon request without parent notification in
abuse cases. Students do have the right to hawenaber of the faculty present if they so desire.
Students will be advised at all times of this righParents will be informed prior to all other law
enforcement interviews unless it is an abuse case.
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B. STUDENT PHOTOS

Occasionally photos will be used for educationatl aommunity information programs about the
operation of our school. If you do not want yohild photographed please notify the school in wgjti

C. STUDENTS WITH SERIOUS ALLERGIC REACTIONS

The school has an obligation to reasonably accomatecthe needs of students in regards to serious
allergic reactions. The school will take stepsdientify and implement reasonable accommodations fo
students who experience serious allergic reacfioms food, insect stings, medications, or lateixis the
responsibility of the parent to notify the schobbay serious allergies of their children.

XVI SCHOOL/STUDENT RECORDS

A. STUDENT RECORDS - RIGHTS OF NON-CUSTODIAL PARENTS

In the absence of a court order to the contrarg, dthool will provide all parents, custodial or non
custodial, with equal access to the child and equakss to academic records and other schooldlelate
information regarding the child. If there is a dooarder specifying that there is no informationbte
given, no contact with the child, etc., it is thesponsibility of the custodial parent to provide #thool
with an official copy of the court order.

B. CUSTODY OF MINORS

Unauthorized organization, agencies, or person rsber be allowed to assume custody of any studen
on school premises during school hours or immelgidtefore or after school, unless the assumption of
custody is explicitly authorized in writing by tiparent(s) or guardian(s).

Non-custodial parents will not be allowed to talkatpn school trips without authorization from the
custodial parent.

XVII USE OF SCHOOL GROUNDS

The school grounds are private property. Anyafsthe school grounds beyond the regular school use
must be approved by the pastor and/or principal

XVIII CLASSROOM VISITATIONS

A. CAMPUS VISITORS

Parents and other visitors to the school are atkazheck with the school office before entering any
classrooms. If it is necessary to make a delitemyour child, please make the delivery to theceffivith
the appropriate message. This prevents unnecasisanptions to the class.

Balloons or other deliveries will not be allowedth® classrooms
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XIX PARENT INFORMATION/RIGHT TO AMEND

A. FINGERPRINTING POLICY

Diocesan regulation requires that all parent vaarg be fingerprinted before they work with chitdie
any capacity. This includes classroom voluntegas] duty assistants, coaches, field trip drivesem
moms, etc. After April 3, 2001, once parents argdrprinted, they do not need to be fingerpriragdin
during their years with Our Lady of Lourdes School.

B. VOLUNTEER POLICY

All parents wishing to work with the students irethlassroom or on field trip must show proof of
completing the on line class “Shield the VulneedbMolunteers must also attend a one time voluntee
training workshop by the principal and read of Wtadunteer Handbook.

C. COOPERATION POLICY

Parent must read and familiarize themselves wighRrarent Handbook including the Student Handbook
section and abide by the practices and policiesagoed within each. Parents must also be willimg t
cooperate with the faculty and staff in the edwratf their child/children and treat the facultyaff
fellow parents/guardians and students with respadt courtesy especially in conflict situations. Il A
associated with the school are asked to not maketatements concerning the school, faculty, stef
fellow parents/guardians that are knowingly falsengsleading.

Abuse of School Personnel - Any parent, guardiamtioer person who insults or abuses any teacher in
the presence of other school personnel or studemtsat a place which is on school premises or publi
sidewalks, streets, or other public ways adjacerschool premises or at some other place if thi ista
required to be at such other place in connectioth veissigned school activities, is guilty of a
misdemeanor. The family will be asked to withdifamm the school.

D. PRINCIPAL'S RIGHT TO AMEND

The principal reserves the right to amend this bao#l for just cause. Parents will be given prompt
notification if changes are made through the mgmlelwsletter.

E. BACK PACK POLICY

Back packs with rollers and extended handles willomger be allowed at school. These back packs ha
become a danger within the classroom and aroungdléyground. Handles are left out and cause a trip
hazard to others. When placed on the back of shiuey become a hazard whenever the student leaves
the chair.

Students should not be taking home books that@reetessary. Excessive loading of back packsidhou
be avoided.

39

! Docsmartz This PDF file is Created by trial version of DocSmartz PDF Creator.

Please use purchased version to remove this message



APPENDIX

A. SCHOOL YEAR CALENDAR Page 41

B. DIOCESAN APPEAL PROCESS Page 42

C. EVACUATION PROCEDURES Page 43/44

D. CONTRACT PAGES 1,2. &6 Page 45/46/47
E. EXTENDED CONTRACT Page 48

F. TUITION REDUCTION CREDIT SAMPLES Page 49

G. COMMUNICABMLE DISEASES Page 50

H. EMERGENCY FORM Page 51

|. ONLINE SOCIAL MEDIA & NETWORKING POLICY Pd&f#53

J. SUPPLY LIST Page 54/55/56

40

! Docsmartz This PDF file is Created by trial version of DocSmartz PDF Creator.

Please use purchased version to remove this message



Our Lady of Lourdes Parish School
741 Ware Ave., Colusa, CA
530-458-8208
Fax- 530-458-8657

Emergency Evacuation Procedures
Other than Flooding

1. If the emergency calls for evacuation of thadaug only, the students will be kept on the
school grounds until parents can be contacted.

2. If the emergency calls for evacuation of thererschool grounds, the students will be
evacuated to Our Lady of Lourdes Church on thearaohOak and 4th Street. The entire
student body and faculty will walk to the ChurdParents will be contacted after the students are
safely in the Church.

3. The procedure for calling will be the sameldoth number 1 and 2 above. All parents will be
called to pick up their children. Those living sigle the boundaries of the City of Colusa will be
called first with those living the furthest distanat the top of the list. Calls will be made by
using cell phone and nay other open lines.

4. If parents hear of the emergency before thégd;ahey may proceed to the school grounds
or to Church to pick up their children. Pleasendbtry to call the school. If the school phone
can be used, the lines will need to be kept open.

5. Students will only be released to their parent® a person designated on the emergency
form. All students must be singed out by the pertséing them.

43

! Docsmartz This PDF file is Created by trial version of DocSmartz PDF Creator.

Please use purchased version to remove this message



Our Lady of Lourdes Parish School
741 Ware Ave., Colusa, CA
530-458-8208

EMERGENCY EVACUATION PROCEDURE
FLOODING
PROCEDURES WHEN VOLUNTARY EVACUATION OF COLUSA IS C ALLED BY
THE COUNTY OFFICE OF EMERGENCY SERVICES (OES).

This plan related to possible evacuation duedodithreats from the levee system south
of Colusa. The school location is included infingt phase of evacuation. The same plan will
be used for voluntary evacuation due to flood thosethe levee systems bordering Colusa. The
school will not wait for mandatory evacuation ord@nce voluntary evacuation is called, the
school will immediately evacuate.

Procedures:

1. All parents will be called to pick up their whien. Those living outside the boundaries
of the City of Colusa will be called first with tke living the furthest distance at the top of the
list. We ask that parents not call the schoolryuthis procedure. We need our lines open.

2. All parents hearing of the voluntary evacuatimmugh the Colusa OES or radio
station KUBA, 1600 AM should proceed to the schamhediately and check out their child/ren
from the classroom.

3. All students must be signed out from theisstaom during this emergency. This
check out procedure varies from the usual formatficée check out to alleviate congestion and
to speed up the process. Proceed immediatelyto doif your child's classroom is locked.
(Room 1 is located next to the office on the Naitle of the building.)

4. The same procedure as above will be followeedrfandatory evacuation unless
children must be taken to safety immediately. R@revithin the City of Colusa should be
alerted to the mandatory evacuation notificatiantie city. One is a loud speaker
announcement and door-to-door notification for &efaglure south of town. All others will be
continuous sounding of sirens and horns at theacityrural fire departments.

5. Children who must be taken to safety becaasenps could not be contacted or
because it was no longer safe to be at schoobeittansported by school staff to the evacuation
centers in the City of Williams - the Williams FiBepartment or the old Williams Gym.

6. If children are in immediate danger and themot time to transport or enough cars to
transport, we will move the children to the secstaty of the parish office building, the large
two story building directly north of the school fiag Ware Ave.
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